
Annual Governance and Accountability Return 2A22123 Form 2

To be completed only by Local Councils, lnternal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was €25,000 or less,
that meet the qualiffing criteria, and that wish to GERTIFY themselves as EXEMPT from
a limited asaurance review

Guidance notes on completing Form 2 of the Annual Governance and
Accountabil ity Return 202A23
1. Ertery smalbr authority in Erglard urhere tre higher of gross inoonre or gnxs ependihrng was f25,(X)O

or less mus& after the end of each financial yea4 complete Form 2 of the Annual Govemance and
Aooountabtity Refifit in mdarre wtfri PtWr Wi@g unless lfrc auhodty:
a) does not meet the qualiffing criteria for exemption; or
b) does rrtwish b oediry ftsdf re exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed f25,(X)O ard ftat Ineet fie qudfiirU ctiteria m set out in the Certificate of Exemption are able
to dedare themselves erem$ fuin serding the ompbted Annual Gorsnarre ard Amuntability
Refurm tothe extemal auditorfor a limited Nffanoe revbw provirled the adhority omphfies:
a) The Gertificate of Exemption, pqge 3 and retrrns a oopf of it b the externd ar.rdibr ei[rer by enrall
or by post (not both) no later than 30 June 2O23. Failure to do so will result in reminder letter(s) for
wttidrtrcAuthorityuill be drargedf40 +VATfureach hffiec ard
b) The Annual Governance and Accountability Retum (Form 2) which is made up ofr
. Annual lnternal Audit Report (page 4) must be orsaed by Ute authodt/s internal audibr-
. Sestion 1 -Annual Govemance Statement (page 5) nust be omdeted and ryponed bytre au0rority.
. Section 2 -Accounting Statements (page 6) must be completed and approved by ttre authority-
I{OTE: Auhorilits stitsing thercelves as exer$ S}KXrtD f,OT send trc anpleGd Annual
Govemance and Accountability Retum to the extemal auditor.

3- The auhority must apprwe Sedbn 1 Armual Gorcmane StaEment befure appruving Sedion 2
Amunting Statements and both must be approved and published on the au$roritywebsitelwebpage
befure 1 July mn.

Publication Requirements
Smalbr authorilbs must puUistt va*xrs docurnerts on a puHk*y ardaHe lyehsite as rcquired by tre
Arcounts andAtrdit Regulalirns ZJ15, fte LocalAudit (SmaflerAutlrorilies) Regdalbns 2015 and the
Tnarsparurcy Code for Sma{sAuthorities. These indude:
. Gertificate of Exemption, page 3. Annual lnternal Audit Report 202A23, page 4. Sec{ion 1 -AnnualGovernance Statement 202A23, page 5. Sec'tion 2 -Accounting Statemenb2022123, page 6. Analysis of variances. Bank reconciliation
' Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),

Accounts and Audit Regulations 2015.

Limited Assurance Review
Any srtderamonty may request a fimibd assurarrce re\riew. lf so, the auUrolity shouH rrd cedtry ftse*f 35
exempt or complete the Certificate of Exemption. lnstead it should complete Form 3 of the AGAR 202A23
and refirn itbfte efiernd atditortogrcfierwih tte sppodng docurrentatirn requesiled bythe erdemd
auditor. The co6t to the auhodty fur the rc\riew will be fr210 +VAT.

Prut*ted fiatfte authodty ertifies i3sdf as exemfi and cornpletes and prHistres the documents lisfied
under'Rrblktlion Requirunents', tree b no requirernent forthe authority to hane a reviw.

The.Annual G.overnaoce a,rtd A.ccountat)ility Return constitutes lhe annual relurn re er.red to jn r,,he Accounts and Audit Regulations 2015

"for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Ad 2A14.

tuinud Goyemrre andAmm6llity Refirm 2tZfA Fam 2
Local Gumcils, lntemal Oralnage Bmrds ard otherSnr&rAuErorities
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2022/123, Sections 1 and2
' An antlmrity ttat wishes b deciare itsdf exenfr torn tE requirunent fur a f,mited ilxiurarrce reviw must

do so at a meeting of the authority after 31 Marc*r 2023. tt should not submit its Annual Govemance and
Amrflbttility Reern b the odernd andibr. Horever, m part da rrore poportbnate regime, the antrrority
must omply with fte reguirements dtre Tlansprency Code fs SrderAutrodlbs.

' The Cerlificate of Exemflkm rnust be refurned to fte er<Ernal audibr m labr than 30 June m2g- Reminder
lefrrswil incura cfwge of t4O +VATforeacfi letter:

' Ttre authority must comply with Prqper Pradies in cornpleting Sections 1 ad2of thbAGAR and the
Gerlificate d ExernSixt. Prop6 Pradir-s are foi.rrd in the ftadtrlibners'Gu'xb' wldch is updded tonr
tirne to time and contains everything needed to prepare suressfullybrthe financial year-end.

' The anthorilr should reeive ard nde fie Annual lnilerftd Ardt Report befure appruuing the Arrxd
Gwemance Stabment ard the amounts.

' TheAnrxrd Govenrane Sffi (Sedim 1) mtst be appwed on lhe same day or befuie theAmgnfing
statements (section 2l arird ryidenced by fre agenda or minute references

' The RespstsiHe Firnnc*il Officer (RFO) must ediry fie munts (Sedim 2) bebre they are gesenteO
b fte aftorty for aperova. The alftodty mr.lst in fib ordec orx*rter, apprure atd si$t tre accounts.

' The RFO is required to comnrence the public rbhts perbd as sfixr as practical after lhe date of the
AAR appruftd.

' Make sure that theAGAR is complete (no highlighted boxes teft empty), and is properly signed and dated.
Arry arnen&rcnts must be approved bytre afirodty and propeily inifded-

' Use the cfiecHist provided belovv to review the AGAR for completeness at the meeting at whictr it is signed ofi.

' You mlst irfulm yorr efrmd ardilor about ary clnnge d Glerlq ResponsiHe Ftnancid Offier or
Ghaiman, and povide rchvant authority wned generic email addresses and lebphone numbers.

'TheafftodtymlstpuUishrunnefi:atandrwnatirrcexflanatixrsfrs$nincar*naiancesinthemrnting
sfiemenB on pagc 6. Guidanae b prwtted in the Fradifonerc'Gui&* s'hi61 mry asist

' luiiake sure llxlt tfie amtnling sbmsrts add up ad fte bdane carried foniard tom x1e previor6 y6a.
(Box 7 d 2t2l equab fie bdanoe brorAft funrard in the curent year (Box 1 d Zg21;I-

' The nesponSOte Flnancrial Officer (RFO), on behalf of the authority, must set the oornnrenoenrent date for the
exercbedpttHh rUhilsd30 @nseculivewking e!/s*'hidr must tdudefiefirstbn woddrlg rlaysof July-

' The authority must publish, on the authority website/webpage, the information required by Regutation 15 (2),
Acoutils and Aldfit Regdalbns 2015, indudi]tg trte pe*rd for fie exercfse d pHic rights and-tre narne and
address of the extemal auditor before I July 2O?3^

'Gqvsnance andAeco.llmtability far Ssna{ls Autfisrrlies in England - a ?ractitisners'Sryrde ts prape{ prsctices.
can he downloaded from www.natc.gov.uk or from rvrvw_ada.org.uk

Aruxd Govermre ardAmuntabfily Reffin ZtZmFqnZ
Locd Gounsrs, Internal Drainage Boaids ard othersrnaflerAu[rorilies

l-{aw'e a[[ hqld$ghted boxes irave heem cernrSeted?

Have the dates set for the period for the exercise of public rights been published?

Xnternd Audit Report rlaredlfgffilfrdbresbeencorgered blrrtehEndafrrandeelarnirrspruuided?
Sectlon 1 Foranystaterwrttowhiclrthrerespor*seis'no', isanexdanationavaitableforp*l$i{Htion?

)€a:il1ji i Flre ttle Rmponsise Hr*a*ciat sfficersiigred fi:e am.rntirry statenrer:& befsre
presentation to the authority for approval?

Flas llte affuit/s aeproral dthe amrrrlirg silaHrcnils leer onrrreo ry
the srgnatrre dthe Chairman of the approral meeting?
i-laS a. eJ:..A.e:-i:1.3{ S!_!. ::CZ.:. /a.;et:itr:! }tt-. :,-CiiS-:.:j ,rn,e.t ie:,j,it.l;

Has the bank reconciliation as at 31 March z0z3 been reconciled to Box g?

!s an erpMln d rry ffirene berrrcen Bol( 7 ild Box g arraraHe, shordd
a guegion Erdsed bya locd dectorand/oran interested parqf.) *{a

Sec:;c.;s 1 a:c} Trust furds - lre d dsdcrres been made if tre augraity as a body orpomte b a
soE4rySrg tu#e? 0-A CarrnAs q*y) Jia

Pqe2dG

Yes No


